
 Republic of the Philippines 
City Government of Cagayan de Oro 
BIDS AND AWARDS COMMITTEE 

City Hall, Capistrano - Hayes Sts., Cagayan de Oro City 
            

 
REQUEST FOR QUOTATION 

 
 

      May 26, 2025 
 
 

Name of Company :  

Address :  

         
Dear Sir/Madam: 
 
The City Government of Cagayan de Oro, through the Operation & Maintenance of Amphi-theater at 
City Public Services Office, intends to apply the sum of Eight Hundred Sixteen Thousand and 00/100 
Pesos (PhP816,000.00) being the Approved Budget for the Contract (ABC), to payment under the 
contract, Procurement of Security Services; PR No. 25-1077 dated March 13, 2025; RFQ No. 1130-
25. Price Quotations received in excess of the ABC shall be automatically rejected at quotation opening. 
 
As such, you are invited to submit your best offer using the Price Quotation Form in the prescribed 
format herewith attached as Annex “A”. 
 
For details on the scope, terms and conditions, please see attached Technical Specifications marked 
as Annex "B" and the Conditions of Contract marked as Annex “C”. 
 
Your Price Quotation shall be supported with the signed “Conforme” Technical Specifications and the 
following legal documents, to be submitted    on    or before 2:00 P.M. of May 29, 2025 at the Office of 
the Bids and Awards Committee Conference, Executive House, City Hall, Cagayan de Oro City, to wit: 
 

1. Current Mayor’s/Business Permit; 
2. PhilGEPS Registration Number;  
3. Income/Business Tax Return; and  
4. Omnibus Sworn Statement. 

  
Award of contract shall be made to your company, provided, you agree with the scope, terms and 
conditions stipulated in the attached Contract Agreement Form and documents forming part of it and 
comply with the aforementioned legal documents.      
        
Any interlineations, erasures or overwritings shall be valid only if they are signed or initialed by your 
duly authorized representative/s.    
    
For queries, please contact us at telephone number: (088) 881-1567.  
 
 

 
         
    
                                               
                                                                                                 ATTY. JOEFFREY D. NAMALATA 
                 City General Services Officer 

                                 
 
 
 
 
Received by: ________________________ 

Date             : ________________________ 



 
 
 
 

Annex "A" 
 

Contract Name:  Procurement of Security Services; PR No. 25-1077 dated March 13, 

2025; RFQ No. 1130-25 
 

Price Quotation Form 
 

 

After having examined the scope, terms and conditions stipulated in the Technical Specifications for 

the Procurement of Security Services; PR No. 25-1077 dated March 13, 2025; RFQ No. 1130-25, 

hereunder is our best price quotation: 

 

Item 

No. 

Quantity Unit of 

Issue 

Item Description Unit Price Total Price 

1 1    Lot Security Services 
  

 
       

Name of Service Provider/Contractor ______________________________________ 
 
A. Amount Directly to Guard:     
 Average Pay per mo.  PhP  
 Night Differential Pay     
 5 days incentive leave    
 13th Month Pay     
 Uniform Allowance    
 Total amount Directly to Guard PhP  
    
B. Amount Payable to Government     
 Retirement Benefit (DWx22.5)/12 PhP  
 SSS Premium    
 PhilHealth Contribution    
 State Insurance Fund    
 PAG-IBIG Fund    
 Total Amount Payable to Government PhP  
    
C. Total Amount (A & B) PhP  
D. Administrative Overhead & Margin    
E. Contract Rate before VAT    
 Add: VAT (12%)    
 GRAND TOTAL per guard PhP  
 No. of guards    
 Total Amount per Months PhP  
 No. of months    
 Total Price for Six (12) Months PhP  

 

 
 

   

[signature over printed name] 
 

 [in the capacity of] 

Duly authorized to sign on behalf of   

Date:      



Annex "B" 
 

 

Contract Name:  Procurement of Security Services; PR No. 25-1077 dated March 13, 

2025; RFQ No. 1130-25 

     
Technical Specifications 

 

Item 

Number Description Quantity Delivery 

1 

 

Security Services 

 

1 Lot 12 Month 

 

I. SCOPE OF SERVICES/REQUIREMENTS  

 

 TECHNICAL SPECIFICATION Code: CSWD25-09 WOMEN DEVELOPMENT CENTER 

General Description: Procurement f Contract of Services I. SCOPE OF 

SERVICES/REQUIREMENTS  

  

 1) The Security Agency must be duly licensed, registered, and a member of PADPAO with 

proper operating permits and other statutory requirements. It must have been engaged in the 

business for at least three (3) years.  

 

 2) The proof of paid remittances for the following (concerned) government agencies: SSS, 

PHILHEALTH and PAGIBIG will be in the form of a certification issued by the said agencies.  

 

 3) The Security Agency will provide three (3) security guards to be rotated on a 8-hour working 

schedule daily at three (3) working shifts.  

 

 4) The Security Agency will provide consistent and quality service through qualified, licensed, 

bonded, uniformed, highly trained and armed security guards, who shall guard and protect the 

properties and premises of Women Development Center, Macanhan Barangay Carmen, 

Cagayan de Oro City, twenty-four (24) hours daily including Saturdays, Sundays and Holidays. 

Security guards shall be posted at the gate and do regular roving in and around the premises, 

especially at night time to ensure that no trespassing or other illegal activities are conducted 

within the premises of Boys town of CDO.  

 

 5) The Security Agency shall secure ingress and egress within the Bahay Pag-Asa for Boys 

premises of all persons or vehicles, and things/materials brought in and out of said premises 

including the conduct of reasonable check on persons and properties as normally done in public 

or private establishments and places for purposes of ensuring safety and security against 

unauthorized persons, vehicles, and/or things or materials.  

 

 6) The Security Agency shall immediately make the necessary reports of any incident to Bahay 

Pag-Asa for Boys management and/or to other concerned authorities for purposes of police and 

other official investigations.  



 

 7) The security guards assigned shall be provided with proper agency uniforms and visible 

identification badges. They must also be duly licensed.  

 

 8) The security guards shall be equipped with original, branded, and duly licensed firearms and 

ammunitions necessary in the course of their security enforcement and maintenance of peace 

and order at the premises of the Women Development Center Building and its immediate 

vicinity.  

 

 9) The Security Agency shall provide one (1) unit Base Radio and one (1) unit Handheld Radios 

as communications equipment of deployed security guards as well as one (1) security camera 

to be placed at the gate of the Women Development center and metal detectors. II.  

 

  

II. CONTRACT PERIOD  

The Security Services shall be provided 24-hours daily for a period of One (12) 

month. 

================================================================== 

 

 

Conforme: 

 

 

 
   

[signature over printed name] 
 

 [in the capacity of] 

Duly authorized to sign on behalf of   

Date:      

 


