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NOTICE TO THE PUBLIC
July 3, 2025

Subject: Application for Accreditation of Civil
Society Organizations for Representation in the
Local Special Bodies

The Sangguniang Panlungsod of Cagayan de Oro
City is inviting all CSOs that are Operating within
the City to apply for accreditation. Attendance to
the CSO Conference on August 8, 2025 (venue: To
Be Announced) is required before applying for
accreditation.

For inquiries and other details, kindly look for Ms.
Jo May P. Lago, LPT-CSO Desk Officer-City
Planning & Development Office, 3¢  Floor
Administrative Bldg, City Hall, from 8:00 A.M. to
5:00 P.M. with contact number 0999-996-904
and Email csodeskcagayandepro@gmail.com
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Please submit one (1) copy each of the following requirements for 3
sets to apply for accreditation of your organization:

™

5.

Letter of Application

Duly Accomplished Application Form for Accreditation

Duly approved Board Resolution signifying intention for
accreditation for the purpose of representation in the local
special bodies

Certificate of Registration or existing valid Certificate of
Accreditation from any NGA ( or in the case of IPOs, certification
issued by NCIP)

List of current officers

For CSOs that have been in operation for at least (1) year

Minutes of the Annual Meetings of the immediately preceding
year as certified by the organizations board secretary certifying
the annual meeting’s conducted including the date, location,
attendees, and agenda.

Annual Accomplishment Report for the immediately preceding
year

Financial Statement, at the minimum, signed by the executive
officers of the organization, also of the immediately preceding
year, and indicating therein other information such as revenue,
expenses and the sources of funds.

Note: Templates are available for downloads at
http://bit.ly/44dni8P or you may also check our Online CSO

Desk cagayandeoro.gov.ph or visit CSO Desk at City
Planning & Development Office, 3" Floor Administrative,
City Hall, Cagayan de Oro City.



